
Research Output 
Management with AIMS

1

The CUHK Research Portal

Research Support & Digital Initiatives 

研究支援及數碼創新



Outline

 Introducing AIMS and its public interface 
Research Portal

 How to update researcher profiles

 How to input your publication records

 How to deposit the full texts and related the 
copyright issues 

Library Guide on AIMS is available at 
https://libguides.lib.cuhk.edu.hk/aims
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https://libguides.lib.cuhk.edu.hk/aims


Introducing AIMS and its public 

interface Research Portal
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Academic Information Management System 

(AIMS)
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• Launched on 1 Dec 2016

• Majority of the records in AIMS 

are migrated from Online 

Publication Input System (OPIS)

• A one-stop platform for managing 

CUHK research information
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Workflow

Faculty

Input records not 
available from 

external databases

Academic 
Staff

Delegated 
Admin. Staff

Library

Validation for 
compliance with 
copyright including 
embargo period placed 
by publishers on those 
uploaded full-text of 
research outputs

Accessible from 

Research Portal 

(embargo applies 

to full-text if 

requested by 

publishers/Faculty)

Extract and aggregated 

data from Data-

warehouse

Publication records feed 
to Data-warehouse

(automated)

UPO/ HRO

Draft -> Submitted Submitted -> Validated

General Public

Getting research outputs records into 
AIMS 

Checking / 
Deduplication

Library will return 
records with major 

incorrect information 
to faculty for 
amendment

Library will correct 
minor typos during 
checking for copyright 
compliance

Submission of UGC 

reports such as 

CDCF reports

In 

AIMS

Around 60% may be

mapped from external

databases by auto-

harvesting

Voluntary Self-archive full text of research outputs



Access Research Portal

• At Library web site -> 

Research Support

• At the University web site 

->Research & Impact
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Research Portal Interface

Key Features

• Provides both English and 

Traditional Chinese 

Interfaces

• Supports general search to 

locate your desired research 

outputs / researchers / 

departments

• Refines search results by 

subject areas

• Browsing by Research 

Outputs

• Browsing by Researcher 

Profiles

• Browsing by Department 

Profiles

• Lists the latest research 

outputs added
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https://aims.cuhk.edu.hk/converis/portal/overview?lang=en_GB


Research Portal Interface (Research Outputs)

Key Features

• Includes all essential bibliographic 

information of the research output

• Provides either full-text or links to the 

full-text of the research output

• Display impact metrics relating to the 

research output such as citation counts to 

showcase its impact

• Highlights who are CUHK Authors and 

links to their Researcher Profiles
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Research Output Data either 

migrated from OPIS or provided 

by Researchers/Dept

Administrators

https://aims.cuhk.edu.hk/converis/portal/Publication/42841459?auxfun=&lang=en_GB


Research Portal Interface (Research Outputs, 

Times Cited)

Click and access the WoS or Scopus 

database to view this record

Times cited in WoS/ Scopus 

represent the traditional metrics
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Click and access the Altmetric database to view this 

record. Times cited in Altmetric represent the alternative 

metrics, such as how this output has been used in social 

media



Altmetric

Providing alternative metrics   
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https://www.altmetric.com/details/2068207


User Account

• Researcher Profile will be automatically 

created for the following type of CUHK 

members:

 Full-time and fractional time teaching staff

 Full-time research staff

 Full-time and part-time Research 

Postgraduate (RPg) students 

• Their profiles are hidden in the Research 

Portal. Profiles can be shown upon 

request 

 Emeritus professors
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*These groups of staff can apply for a 

Researcher Account by submitting an 

application form at AIMS Project Website 

(http://info.aims.cuhk.edu.hk/)

 Part-time research staff *

 Administrative staff with publications*

 Taught Postgraduate (TPg) students*

 Others as deemed appropriate by the 

University*

Delegation of authority: ORKTS has sent a memo to Faculties/Departments for nominating administrators 

for helping researchers to manage research output. Methods are similar to administering researcher’s own 

records

http://info.aims.cuhk.edu.hk/


Access AIMS Account
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• Login from AIMS Project 

Webpage at 

http://info.aims.cuhk.edu.hk/

• Login from CUHK Research 

Portal at 

https://aims.cuhk.edu.hk/converis/

portal/overview?lang=en_GB

http://info.aims.cuhk.edu.hk/
http://info.aims.cuhk.edu.hk/
https://aims.cuhk.edu.hk/converis/portal/overview?lang=en_GB
https://aims.cuhk.edu.hk/converis/portal/overview?lang=en_GB


How to update researcher profiles
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How does a researcher profile look in the 

Research Portal ? 
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Update a Researcher Profile
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Click “People” from the 

Dashboard

Click “Edit”



Update a Researcher Profile

Key Information Tab

• Data loaded from CUPIS cannot be changed 

via AIMS

• For any changes, please approach Personnel 

Office. The updated data would be 

synchronized from CUPIS to AIMS

•Changes can be made for the following fields:

 ORCID (http://orcid.org/, Library Guide 

HERE) 

 ResearcherID

(http://www.researcherid.com/#rid-for-

researchers, Library Guide HERE)

 ISNI (http://www.isni.org/) 

 Phone

 Email

 URL (Your personal page in your 

department/faculty, etc)

 Picture (A nice profile picture)
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Work Affiliations Tab

• Data loaded from CUPIS cannot be changed via 

AIMS

• For any changes, please approach Personnel 

Office. The updated data would be synchronized 

from CUPIS to AIMS

Changes can be made to the following fields:

Other Positions

 This field allows you to enter any other non-

appointment based academic role in addition to 

your researcher role in the university and 

community, such as:

• Director of Research Centers,

• Editor of peer-reviewed journals

Research Profile Tab

Supervising Students

• Edit your list of supervising students 

Research Interest

• List your research interest and your 

research area

http://orcid.org/
https://libguides.lib.cuhk.edu.hk/ORCID/home
http://www.researcherid.com/#rid-for-researchers
https://libguides.lib.cuhk.edu.hk/publons
http://www.isni.org/


How to input your publication 

records

17



Do not enter the following research output 

types to AIMS

These types will be entered by ORKTS:

1. Patents granted

2. Licensing agreements 

3. Assignments of intellectual property rights

4. Companies

5. Postgraduate research theses
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Do not enter the following research output 

types to AIMS

• Publications are not affiliated with the CUHK

• For teaching activities such as presentations, lectures, and 

talks in occasions other than academic or professional 

conferences, records can be entered under in Staff Profile 

Update System (SPUS)
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Add a new record 

• Login to AIMS 

• Click “Add New Content” -> Research Output

20



Create a new record

1. Manually Create

2. Import from

- External database

- File  
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Add a new record 

1. Manually Create

-Select the appropriate 

research outputs type

2. Import from 

Select: 

-External data sources

-File  
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Two options 



• Research Output Types are classified according to the classification of 

UGC’s CDCF (Common Data Collection Format) report

• Select the appropriate Research output type
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Add a new record, Manually Create  



 Journal Article Title *

 Abstract

 Publisher/Place of 

Publication

 Volume Number/Issue 

Number

 Year*/Month/Day

 Start Page/End Page/Article 

Number/Number of Pages

* Mandatory Fields
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Add a new record, Manually Create 

 Research Output Category *

 UGC Research Type *

 Journal Name Selection List

 Language(s)*

 All Author(s) List*

 Input CUHK Associated Authors *

 Fulltext of the Publication (Task 3)

 DOI

 URL

 Acceptance Date

 Publishing Status*

 Census Period*

• Different forms contain different fields

• Some are mandatory as required by the UGC



After selecting a output type, you will see a blank form

1) You can still change a output type 

• The form will change accordingly 
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Add a new record, Manually Create 

1



Create a new record

1. Manually Create

2. Import from

- External database

- File  
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-External data sources

1. Web of Science

2. Scopus

3. PubMed (for Medicine)

4. ORCID

-File (e.g. Bibtex & Endnote) 
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Add a new record, Import from



1. Check databases to be 

included

2. Input the name format used 

in the selected database in 

the authors field or the 

article title in the Title field

3. Input the CUHK in 

affiliation field (please refer 

to the suggested name 

format under each database)

4. Or perform the search on 

each database one by one

5. You may specify the 

publication year if needed

6. Click Search to perform the 

search
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Add a new record, Import from External Databases

Suggested name 

formats for diff. 

databases



Add a new record, Import from External Databases

You can save the search criteria

1. Enter the search criteria in the 

search box

2. Click 'Save’

3. Enter a name 

29

2

1

3



Add a new record, Import from External Databases

30

Import From ORCID

1. Select ORCID Search

2. Check the Web of Science or 

ORCID box

3. Enter your 16 digit ORCiD ID

4. Press Search Button

1

2

3 4



Add a new record, Import from External Databases

• Select the items you want to import

• Click “Validate” and then “Confirm”
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• Click “Validate your 

publications”

32

• Click “Edit” to 

further edit other 

fields that has no 

information from 

external databases

Add a new record, Import from External Databases



-External data sources

1. Web of Science

2. Scopus

3. PubMed (for Medicine)

4. ORCID

-File (e.g. Bibtex & Endnote) 
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Add a new record, Import from File
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• Different Major Database 

gateways offer citation 

export function that may 

ease your research output 

import to the AIMS

• AIMS can accept file 

format including BibTex, 

and Endnote format

• Download the files of your 

desired research output 

into a folder on your own 

PC. 

Add a new record, Import from File



Add a new record, Import from File
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1. Select “Import from File” 

from the pull down menu.

2. Click the folder icon and 

select file from your local 

computer to upload

3. Select the file of the research 

output you would like to 

import 

4. Click “Import Publications” 

to proceed

1

3

4

2



Edit records

36



37

Edit Records

• Check if the imported info is 

correct

• Amend if needed

• Add all mandatory info

 Especially, info that 

cannot be imported form 

external databases

 Such as “Input CUHK 

Associated Author(s)” 

and “Publishing Details”



• Select your role for the research output such as Author, corresponding author

• Input the number of affiliation other than CUHK

• Add other CUHK authors’ information by searching their names in the system 

 Using name format in CUPIS

 Follow the hint text, e.g. “chan, tai man” education
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Edit Records, Input CUHK Associated Author(s)



Edit Records, Input CUHK Associated Author(s)
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Edit Records, Publishing Details

Select Publishing Status 

1. Accepted 

• Add Acceptance Date

• Note: Advance online publication/ Epub ahead of 

print is considered as “Accepted” not “Published”

2. Published

• Selecting the Census Period according to the date 

In-Print/ formal publication date

40



Submit records

41



• After filling in the form, please choose “Submit” to proceed.
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Submit Records after Editing

• A message box will be prompted, please select “Submit” to 

send the records to the Library.

• After Library change the status of the record to “Validated”, 

your research output will be shown in the Research Portal



Duplication: 

Check if a publication record 

exists in AIMS before create a 

new one
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• Before creating a new record, you may use the filter function to check 

duplication

• Filter function allows you to search records you have right to view

How to Check Duplication? 

44



How to Check Duplication? 

• You may also use the search function to view all records in AIMS (expect records with 

draft status)

• If the research output has been submitted/validated in AIMS, please contact us to add 

additional CUHK authors

 Email to researchportal@lib.cuhk.edu.hk
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mailto:researchportal@lib.cuhk.edu.hk


How to deposit the full texts and 

related the copyright issues 

46



Self-Archiving

• Depositing an electronic version of a research paper online in order to 

make it publicly accessible. 

• Purpose: make the full text of the research output of scholars/scientists 

and their institutions visible, accessible, harvestable, searchable and 

useable by any potential user with access to the Internet.

• Who should do: authors of these articles 

• Different copies of a research output can be self-archived:

 Pre-refereeing preprint 

 Peer-reviewed, published postprint

 Publisher’s record



Publication Record with Full Text

in the CUHK Research Portal

https://aims.cuhk.edu.hk/converis/portal/Publication/34872933?auxfun=&lang=en_GB


Full-text Versions for Self-Archiving –

Pre-refereeing preprint

• the original version of the manuscript 

as it is submitted to a journal

• has NOT gone through a process of 

peer review

• typically looks like a term paper - a 

double spaced .doc file with minimal 

formatting.

(Source: https://blogs.scientificamerican.com/information-culture/understanding-your-rights-pre-prints-

post-prints-and-publisher-versions/)



Full-text Versions for Self-Archiving 

– Peer-reviewed, Post-Print

• has gone through the peer review process 

• the final version of the paper before it is sent off to 

the  journal for publication

• it may be missing a final copyedit (if the journal still 

does that) and won't be formatted to look like the 

journal. 

• still looks like the double spaced .doc file.

• the term "pre-print" is sometimes used 

interchangeably with "post-print," but when it comes 

to permissions issues, it is important to clarify which 

version of a manuscript is being discussed

(Source: https://blogs.scientificamerican.com/information-culture/understanding-your-rights-pre-prints-post-prints-and-

publisher-versions/)



Full-text Versions for Self-Archiving 

– Publishers version / PDF

• the version of record that is published on the 

publishers website

• look quite spiffy, having been 

professionally typeset by the publisher

• Library databases will link to this version of 

the paper

(Source: https://blogs.scientificamerican.com/information-culture/understanding-your-rights-pre-prints-post-prints-and-

publisher-versions/)



Deposit the full texts

• Select the record to be edited

• Click “Edit”



Check the right version of full texts

• Scroll down to “Journal Details” to 

view the publisher’s policy

• If can’t be shown, go to 

https://v2.sherpa.ac.uk/romeo/

• Prepare the right copy (Post-Print or 

Publisher version) of full-text as 

required and save it in your own PC

https://v2.sherpa.ac.uk/romeo/


Deposit the full texts

• Scroll down the input form until you see “Fulltext of the Publication”

• Click this button to upload the right version of full text

• Select embargo date if required



Tips on Managing Your Research Output

• Please input information as accurate as possible to save time 

for Library to validate your input

• Encourage you to update your publication list from time to 

time and not before the deadline of report submission (May-

Oct)

 Advantages:

• Showcase your latest publications

• Library has more time to validate
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